
    

BEAL SIXTH FORM 

 

YEAR 12 CONTRACT – PLEASE READ CAREFULLY 

 

 

Welcome to Beal Sixth Form.  We are pleased that you have chosen to continue your studies here. It is our 

aim to ensure that you receive a quality Post - 16 experience and fulfil your potential in a caring, 

supportive and ambitious learning environment. 

 

We will endeavour to provide: 

 

 programmes of study which motivate, challenge and reward you for your efforts. 

 

 opportunities for you to develop the skills to equip you for your place in society. 

 

 an environment which encourages you to work hard and to be successful and happy. 

 

Our expectation is that you make the most of the opportunities offered, and that by working with us you 

will be able to realise your ambitions through further or higher education, or in the career of your choice. 

 

Of course, there are two parts to a contract, and our assurances can only be effective if you are prepared 

to make some promises of your own! 

 

To be successful in Beal High School Sixth Form you will need to: 

 

 Regularly attend morning registration, timetabled lessons, private study, progression sessions, 

briefing, assembly and Curriculum Enrichment -attendance must not fall below 95%.  Inform tutors of 

any foreseen absence, and bring a note to cover others. You cannot re-enrol for year 13 with an 

attendance of under 90%. 

 

 Register am/pm and arrive on time: 8.30 am and period 4. Sign out / in when leaving / returning to 

the site.  This is a legal requirement. DO not leave the site prior to period 4. 

 

 Value your time and aim to do as well as possible in coursework assignments and examinations.  

Meet all deadlines – completing all homework and coursework. Attend all lessons and catch up on any 

work missed through absence. Strive to exceed your Target Minimum Grades. 

 

 Make study your priority – negotiate and organise your home study time effectively and ensure that 

part-time employment does not interfere with study (you should not take a job that requires you to 

work during the school day). Do not arrange driving lessons during the school day. Read and work 

outside of the classroom. Ask for help when there are problems. Use the private study areas to 

complete at least ten hours of independent study per subject per week. DO not waste supervised and 

unsupervised study periods but use them to consolidate your learning or to extend you understanding 

or commit to wider reading and research. 

 



 Act as a role model for younger pupils – setting examples of conduct, commitment to study, uniform 

and participation in school life. 

 

 Follow the school dress code at all times on-site  

 

 Mobile phones should only be used in sixth form areas and only in class with the teacher’s permission 

for educational purposes. They should never be brought into an examination. Phones should not be 

used in the corridors. Headphones etc. should not be visible. 

 

The Fire drill must be conducted in silence – this is a legal requirement. 

 

Smoking – there is to be no smoking on or near the school site. You must not smoke in school dress 

and with your lanyard on. This applies also to alcohol and any other form of drug. (See disciplinary 

procedure). 

 

Please do not ‘loiter’ in large groups or ‘hang around’ at the end of the school day and do not welcome 

visitors into school unless by prior arrangement with the agreement of a senior member of staff. 

 

Fighting with other students on or off school premises is considered to be completely unacceptable 

conduct. (See disciplinary procedure). 

 

 Contribute to the school community by accepting additional responsibility possibly as a prefect or 

leading a sports team and by involvement in Curriculum Enrichment or Work Experience. 

 

 Respect the school site and all students’ right to learn free from distraction, as well as the rules laid 

down for the rest of the school community. 

 

 Plagiarism – the deliberate act of intellectual theft – is completely unacceptable and could 

result in a student losing their right to sit exams at the centre / be permanently excluded. 

 

 In all you do, be an ambassador of the sixth form and never engage in activity that could bring the 

school’s or the individual’s reputation into disrepute. This includes posting inappropriate comments on 

social media. 

 

It is assumed that Sixth Formers are young adults. We will try to treat you as such. Consequently, you 

should communicate with staff in a mature, professional manner.  If there are any problems with other 

students, in lessons or with workload these should be addressed in the first instance to the relevant 

teacher.  If this difficult, you should speak to your form tutor.  If the problem is not resolved you should 

then speak to your Head of Year. 

 

We hope that you will be successful in meeting the terms of this contract, however, should you fail to do 

so the Sixth Form Disciplinary Procedure will be followed. Decisions of a disciplinary nature are made by 

the Head of Year and are final. 

 

We will help you with the above, and provide support in the areas that you find difficult.  We will regularly 

review your progress and help you to set targets.  We will inform your parents of your progress and 

achievements.   At the end of Year 12, we will assess your attendance, punctuality, academic progress, 

attitude, conduct and achievement.  If you are successful, we will offer you a place in Year 13. 

 

 



New Professional Dress for Success for Sept 2019 onwards 

From September 2019 we will be launching our new Sixth Form Dress Code at Beal Sixth Form: 

‘Professional Dress for Success’. Our sixth formers are role models to the younger students and school 

ambassadors to the wider community and each should contribute to a culture of self-respect, high 

aspirations and academic excellence. Clothing should be smart, safe and suitable for school as well as 

affordable and practical. In the interests of equality we are pursuing a gender neutral code. As part of the 

consultation process we have met with staff, students and parents to listen to their views and we have a 

new code that will bring us together and raise standards for all. 

Students must wear: 

 ID badges and lanyards worn around the 

neck and visible at all times 

 Collared shirt or blouse or polo shirt 

 tailored trousers or skirt or dress 

 shoes, ankle boots, black trainers or 

low/flat heels 

 plain formal jumper or cardigan optional 

 jacket/blazer/suit/tie optional 

 

 

Under no circumstances should any student 

be wearing: 

 ‘Hoodies’ 

 Jeans or leggings 

 Boots (apart from ankle boots), high heels 

or sandals 

 T-shirts or shorts or short skirts 

 Hats 

 Sportswear 

 Indiscreet Logos

Please also be aware that: 

 Extreme hairstyles are not allowed and hair must not be dyed unnatural colours. 

 Discreet jewellery may be worn.  A small ear stud may be worn, but no other facial piercing is 

allowed.  Tattoos must not be visible. 

 Chewing gum is not permitted 

 Students’ faces must not be obscured 

 Shoulders/low neck line/back should not be exposed 

 Mobile phones and headphones can only be used in sixth form areas and must not be used around 

the school. Use in lessons is only for educational reasons and with the teacher’s permission 

 

Students that arrive for school in September failing to comply with our new dress code will have 

inappropriate items confiscated or if not suitable will be sent home to change. If students are missing 

lanyards they will need to borrow one from the Sixth Form Reception or Study Centre, in exchange for a 

deposit (oyster card/keys). Persistent refusers will lose their free time outside lessons and could face more 

serious sanctions. We would really appreciate your support in ensuring all of our young people are dressed 

suitably for school and ready to learn. This dress code will uphold standards and make the sixth form a 

safer, more professional and more aspirational place to work. 



 

 

 

 

 

SIXTH FORM DISCIPLINARY PROCEDURE 

 

The highest levels of conduct and behaviour are expected from students enrolled at BSF. We aim to 

provide a safe and ordered environment where everyone is expected to show respect, courtesy and 

consideration and where all pupils can make progress in an atmosphere conducive to study. Students are 

supported to develop their self-regulating study skills and use their independent time responsibly. All 

students are expected to show concern and consideration for others and this shall be reflected in their 

behaviour at all times. Students are required to demonstrate a commitment to all aspects of their 

education in order to achieve their maximum potential and be a role model to younger students in the 

school. 

 

Parents are expected to co-operate with the school in matters of discipline and expectations.  Students’ 

attendance and punctuality is tracked regularly and parents will be informed as quickly as possible about 

patterns of unexplained absence and any concerns will be followed up by the HOY, DHOY or the Student 

Services Manager.   

 

Where a student’s conduct or attendance during Year 12, 13 or 14 has been unsatisfactory, BSF reserves 

the right to exclude students permanently or not re-admit them for any continuation of study. Instead we 

will seek suitable alternative pathways to progression. 

 

The procedure for Sixth Form discipline is based on that used in the workplace, and has the following 

stages: 

 

 

1. The Contract 

 

2. Verbal warnings – may be individual or via briefing 

 

3. Written warning – interview with parents, kept on record 

 

4. Suspension 

 

5. Fixed term exclusion 

 

6. Permanent exclusion 

 

 

It is hoped that no student will move beyond Stages 2 or 3.  Each case will be dealt with individually, and it 

may be that gross misconduct will lead directly to Stage 6 before a written warning has been issued. 

 

 

Disciplinary offences include: 

 

 Repeated breach of contract 

 Smoking 



 Vandalism 

 Bullying/cyber-bullying 

 

Gross misconduct offences include: 

 

 Use of drugs or alcohol 

 Violence 

 Theft 

 Plagiarism 

 Hate crimes 

 

 

Sixth Form students are expected to act as positive role models for younger students.  Although we 

acknowledge that they may make mistakes, we also have high expectations of them as young adults and 

future professionals.  It is hoped that for the majority of students this procedure will be irrelevant. 

 

BEAL SIXTH FORM 

 

Attendance and Punctuality PROCEDURE 2019-20 

 

‘Beal Sixth Form aims to encourage excellent levels of 

attendance and punctuality, with the intention of enabling all students 

to take full advantage of the educational opportunities available to them.’ 

 

The aim of Sixth Form attendance and punctuality is to improve the overall percentage attendance of 

students at school to above 95%. This will include lesson and tutor time sessions. Students who fall below 

95% attendance will then be placed on the attendance disciplinary ladder.  We expect students to arrive 

punctually to school and to all lessons.  Persistent lateness will be dealt with by form tutors and the 

pastoral team and may result in, for example, loss of free time. 

 

1. Informal Warning – details kept on file. This may be through DAP/DDAP or departmental 

interventions. Students may be warned via their specific departments depending on the nature of the 

absences. 

 

2. Formal Warning and Report card (stage 1) – Formal Warning letter will be sent home to 

parents/carers and students will have to complete a two week report with 95% attendance. If this is a 

department concern, students may be asked to complete departmental reports by their subject 

teachers. 

 

3. Formal Warning and Report card (stage 2) – ‘Persistent Absences’ Formal Warning letter will 

be sent home to parents/carers and students will have to complete a further two week report with 95% 

attendance. If there is no improvement, there will be an ‘Attendance Concern Meeting’. 

 

4. Parental Intervention (stage 3) – Parents/carers invited to attend an ‘Attendance Concern 

Meeting’ with pastoral team. Students will agree an attendance contract to remain on roll. 

 

5. Educational Welfare Officer (EWO) – An external agency to arrange home visit to address 

attendance concerns with possible removal from roll. 

 



6. Removal from roll (stage 4) – Failure to respond the previous interventions will result in students 

being removed from roll.  

 

 

It is the responsibility of the student and parents/carers to ensure that if absences do occur that the 

correct procedure is followed. Students must ask parents/carers to email on each day of absence 

to:sixthformabsence@bealhighschool.co.uk/j.cook@theforestacademy.co.uk .  Absences of five consecutive 

days or more, or where patterns of absence emerge, must be supported by medical evidence. 

 

Leave of absence during term time will not be granted unless there are exceptional circumstances to 

consider and then only when authorised by the Principal. 

 

 

Shuttle Bus 

 

In 2019-20, the vast majority of students enrolled at BSF will carry out their studies on either the BHS 

or the TFA site without any travel across sites required.  

However in 2019-20 a minority of students who study French or Photography in year 12 will travel to 

the TFA site during the school day, for lessons either p1 or p5 depending on the school day. These 

lessons will start at 8.30am and 2.05pm. A dedicated shuttle service is in place to support students with 

these journeys, but it is their responsibility to make their own way to the school for an 8.30 lesson start 

(when they will not attend AM registration). The bus will ensure that they are delivered back to their 

‘home’ campus in time for period 2. More details will follow for students affected during induction. 

 

The procedures outlined below are non-negotiable.  

 

 Students using the shuttle service will congregate at the signposted area outside the sixth form 

reception at Beal High School, or the main reception area at The Forest Academy and will be 

registered. Students who have not been registered will not be permitted to board the vehicle. 

 

 The shuttle service will not, under any circumstances, make any stops along the designated route. 

The only locations permitted for the service to make pick-ups or drop offs are Beal High School and 

The Forest Academy. 

 

 Students are expected to conduct themselves responsibly and appropriately when travelling on the 

shuttle service. 

 

 Students are not permitted to eat on the shuttle service. 

 

 Students must ensure that they have all their personal belongings and resources with them on 

boarding the shuttle service. Once a journey is in progress, the service will not stop, return to base 

or allow students to alight for any reason. 

 

 The shuttle services runs to a strict timetable and so students must ensure that they are prompt in 

reaching their designated meeting points. 

 

 If a student is late and misses the shuttle bus, it will be their responsibility to make their way back 

to their home campus, if they have the means to do so. 

mailto:sixthformabsence@bealhighschool.co.uk/j.cook@theforestacademy.co.uk


 

 Any student that misses the shuttle bus and does not have the means to return to their home 

campus must inform a member of the sixth form team either at Beal High School or The Forest 

Academy immediately.  

 
 

The School Day 

The timings of the school day will be changing to the following from September: 

Beal campus 

Session Time Time 

Registration/Assembly 08.30 – 08.55 

P1 09.00 – 10.00 

P2 10.05 – 11.05 

Break 11.05 – 11.25 

P3 11.25 – 12.25 

P4 12.30 – 13.30 

Lunch 13.30 – 14.10 

P5 14.10 – 15.10 

 

TFA campus 

 

 

 

 

 

 

 

 

Successful re-enrolment from year 1 to year 2 

Students must meet the criteria below if they are to be re-enrolled into their second year of study: 

a) If a year 12 Level 3 student studying A levels/BTECs: EEE+ or Pass/Pass/Pass+ summer 

prediction and 90%+ attendance 

b) If a year 12 three year pathway student on their foundation year: 90%+ attendance plus 

meeting grade requirements required for Level 3 study  

Session Time 

Registration/Assembly 08:45 – 09:05 

P1 09:05 – 10:05 

P2 10:05 – 11:05 

Break 11:05 – 11:25 

P3 11:25 – 12:25 

P4 12:25 – 13:25 

Lunch 13:25 – 14:05 

P5 14:05 – 15:05 


