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Introduction
Hi all,

I hope you are well.

It’s taken a lot for us to get used to lockdown, but it’s great to see a lot of you engaging 
with your live MS Teams lessons and also completing your work remotely on Satchel One.

Continue to keep up the hard work! There are some important notices that your form 
tutors will go through with you. Please listen carefully.

Best wishes,
Mr O’Connell, Mrs Walia and Ms Mulcare



Important Notices: Tutors please copy and paste 
the link in your internet browser and explain (info 
is on the website)

Copy and paste:  
https://www.ncsc.gov.uk/cyberfirst/girls-
competition?utm_source=TimesEducationSu
pplement&utm_medium=Email&utm_campa
ign=33_3481_NCSC_CyberFirstGirlsCompetiti
on&utm_term=1x1&utm_content=TargetedE
mail&gator_td=UWgXG9mLFjn8puVDyN%2b
MxIAJ31524M%2bydez3CYxK%2bp9fbZOhwD
AhKSuOosv4gTmEAhWB6gVKCc7E1mqV0v7p
oOItF5DfIeGYwQZHUZLLkSEsvvgotpNuN3M0
%2fpGIaLkw5%2fYY1kYnQbHGbZhaiJQr6ouKJ
YxEG1DaFWwQVKI%2ffp3A8J7kLZm5C%2fUC
25c9HZDSZiab%2f4cacM7dpgVqW0%2f%2fr5
SlXTl0f2g0DmQRmOlqRps%3d 



FOCUS OF THE 
WEEK:

Attend MS Teams 
lessons and complete 

work remotely on 
Satchel One. 



Plan C2 Timetable Update
Please make sure you follow the timetable at 
home when you are completing work.

Some lessons may be on MS Teams, some 
may be on Satchel One. 

If a lesson is on MS Teams there will be a 
note/set classwork on Satchel One and it will 
also be scheduled on your MS Teams 
Calendar. 



Beal High School: 
Remote Learning 
Guide



How to log in to 
‘Show My 
Homework’ (SMHW)
Navigate to 
https://www.satchelone.com/login?subdomain
=bealhighschool&userType=student

If logging in for the first time, use the log in
details you were issued with by Beal.

If you have logged in before, use your email
and your password.

If this does not work click on ‘sign in with office
365’

If you have forgotten your password, reset it by
clicking on ‘forgot password’.

If you have downloaded the SMHW app on
your phone you can access SMHW this way.

https://www.satchelone.com/login?subdomain=bealhighschool&userType=student


Expectations

For all days that you are working at
home/self-isolating we expect that you
will follow your normal timetable.

Ensure that you complete remote learning
for each lesson you have on a particular
day.

The work for each lesson should take
approximately 55 minutes and will allow
you to access the same curriculum you
would be following if you were in school.



Finding your remote 
learning work

Option One
Log in to your student account in either the
browser or the Satchel One app and view your
‘To-do list’. Your ‘To-do list’ will show you all
your assigned tasks.

Option Two
Log in to your student account in the browser.
Navigate to your personal student calendar by
clicking ‘Homework Calendar’ from the left-
hand menu and selecting the ‘My Calendar’
tab.



Finding your remote 
learning work

All remote learning will be clearly labelled as
‘Remote learning for students self-isolating
….’

It will also be easy to spot as it will show up
as red when you look on your calendar



Completing and 
submitting your remote 
learning work
When you are doing your remote learning work,
please complete this in your exercise book or as
otherwise instructed by your classroom teacher i.e.
in an online workbook or on paper.

You teacher may ask you to submit all/part of your
remote learning work via SMHW.

Upload your work at the end of each lesson or as
directed by your teacher, so that they can see what
you have completed. You may be asked to take a
photo of your work to submit it.

Alternatively your teacher may ask you to bring the
work in to your first lesson back at school.



Feedback

Your teacher will advise you of how and when
they will provide you with feedback.

This may be for particular activities in
particular lessons.

It will be in line with the department/school
expectations.



Homework

If you are set homework in a lesson, you must
remember that this is separate to your remote
learning lessons.

Make sure that you complete your homework
regularly and submit it as instructed by your
teacher.

This will show up in green on your calendar.





MS Teams

This year a lot of you may be invited to attend
live lesson using Microsoft Teams.
You will know this by checking Show My
Homework but also you will be part of a class
on Microsoft Teams and it will appear on your
calendar.
Please do attend these lessons as much as you
can. Some teachers may record the lessons so
you can access these later on.



MS Teams

Here are some videos for you to look at to
help you get started.

• Students Guide to Microsoft Teams -
Introducing your new Virtual Classroom –
YouTube

• https://youtu.be/fdaMa1DSwXo

https://www.youtube.com/watch?v=jx36qQf_Qpk
https://youtu.be/fdaMa1DSwXo


Rules for our virtual classroom

• Make sure you are using your school account to log into this meeting.
• Respect your classmates and teacher.
• Cameras must be turned off. Mics should be muted.
• The lesson will be recorded.
• Behaviour expectations, we will contact home/ HOY if required.
• Try your best at all times.
• To make the most of this online lesson, engage with discussions 

and questions as much as you can.
• Ask for help if you don’t understand something by:

Posting a question in the chat or putting your ‘hand up’.
Do not unmute without permission.



Rules for our virtual classroom
Be Polite and Respectful

DO treat everyone in this team with respect. Treat this virtual classroom as if you were in a face-to-face 
classroom. All communication through Microsoft Teams (MS Teams) is monitored in the same way as 
emails.
DO help each other where possible so we can create a collaborative learning environment. If another 
student asks a question, and you know the answer, then you are encouraged to reply.
DO use this opportunity to practise your professional communication skills. Many universities and 
businesses are now using MS Teams, and you have a chance to improve your writing proficiency.
DO NOT treat MS Teams like a social media group chat. We are using MS Teams as a virtual learning 
environment, and we should use it as such.
Be mindful of screen time and your wellbeing

DO be mindful of the amount of time you spend looking at a screen.
DO use the 20-20-20 rule – for every 20 minutes you use the screen, take 20 seconds to look 20 feet away. 
This simple exercise can help to avoid eye strain.
DO stick to a healthy sleep routine. A good night’s sleep helps to optimise your learning as well as your 
health.
DO NOT message on MS Teams after 8pm. Try to avoid any screen time after near bedtime as it could 
interrupt your sleep.



Rules for our virtual classroom

Contacting your teacher - @mention

DO @mention your teacher when asking them a question. Type “@” and then the teacher’s 
name so that they receive a notification.
Replying

DO click the reply button to respond to an existing conversation. This will help us to keep all 
related messages together.
DO use the thumbs-up emoji to respond to messages to say ‘thanks’ or ‘got it’. This helps to 
keep communication as efficient as possible.
DO NOT start a new conversation to reply to an existing conversation. You would not use an 
entirely new email to 
reply to another email, so don’t do something similar in MS Teams.
Starting a new conversation

DO start a new conversation if you want to discuss something new, for example, questions 
on a lesson, request for resources, etc.
DO click the format icon so that you can add a subject and better present your message.
DO NOT start a new conversation without a subject heading. The subject helps us to identify 
conversations quickly.




